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	Job Title: Senior Governance, Risk & Compliance Business Partner Class: ASO7
	Group: People & Performance

	Reports to:
Senior Manager, Finance and Governance
	Positions Reporting to this Position:
Nil

	Primary Purpose of Position
The Senior Governance, Risk & Compliance Business Partner (GRCBP) is accountable to the Senior Manager, Finance and Governance for the provision of all governance, risk, audit, assurance, and policy services for the SACE Board. The role involves providing expert advice, consultancy, and recommendations on audit, risk and compliance matters to executives and other employees within the Agency. It includes developing and maintaining effective strategic partnerships with key internal and external stakeholders, particularly concerning risk and compliance matters. The GRCBP is also tasked with establishing a sound culture of risk management, audit and compliance responsibility within the SACE Board and uplifting the maturity. This includes developing and maintaining robust policies and procedures to meet legislative requirements and ensure compliance with government policy. Additionally, primary responsibilities include formulating a detailed risk-based Internal Audit Plan for approval by various sub committees of the Board, conducting and overseeing independent assurance and consultative reviews of critical business processes, and leading, managing, supporting, building, and enhancing the assurance capabilities within the SACE Board.

	Key Accountabilities
1. Ensure the level of awareness and knowledge of risk management, audit and compliance responsibility is constantly improving across the Agency.
2. Be the custodian of Policies at the SACE Board, including reviewing and drafting policies and procedures to ensure all are accurate and appropriate.
3. Be a valued business partner worthy of providing feedback and consultation related to existing or emerging risks, internal controls, compliance matters, risk assessments and audit findings.
4. Be a Freedom of Information Officer (FOI) for the SACE Board, plan, manage, provide advice relating to FOI requests through research, evaluation, interpretation, and explanation of relevant documents against the Freedom of Information Act 1991.
5. Manage and be responsible for the SACE Board’s Protective Security Framework and all associated activities.
	6. Preparing briefings, reports, papers, replies to correspondence and other SACE Board working groups and teams written material for the Senior Manager, Finance and Governance.
7. Contribute to a culture of continuously reviewing and improving planning, policies, services, and programs by developing effective process improvement initiatives and identifying performance bottlenecks, duplication, and inappropriate processes. 
8. Develop and maintain effective strategic partnerships with key internal and external stakeholders, particularly concerning audit and compliance matters.
9. Planning, coordinating, implementing and evaluating complex projects and contributing to the development of strategic policy advice for the SACE Board.
10. Provide assistance to Finance & Procurement and People & Culture within People & Performance when required.
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 	Key Relationships / Interactions
· This role reports to the Senior Manager, Finance and Governance
· The role manages relationships with executive, senior managers and other key stakeholders within the SACE Board.
Key Challenges
· Partner with the business to ensure all elements of governance, including risk, policy, audit and assurance are imbedded into the operational activities of the SACE Board.
· Provide high-level advice and recommendations to executive, senior level managers and Board.
Qualifications
· Appropriate tertiary qualification in Commerce, Business, Management or related discipline.
Corporate Responsibilities
Responsible for:
· Keeping accurate and complete records of business activities in accordance with the State Records Act 1997.
· Maintaining a commitment to equal employment opportunity, diversity, work health and safety.
· Manage the end-to-end process for requests related to Freedom of Information Act 1991
Special Conditions
· Voluntary flexible working arrangements.
· Intrastate travel to regional and remote locations; international and interstate travel may be required.
· Annual performance agreement for the achievement of specific service or program outcomes.
· An Australian Security Clearance, Negative Vetting 1 is required. 
· Some out-of-hours work.
· The incumbent works under the SACE Board of South Australia Act 1983.
· Appointment is subject to a satisfactory working with children check obtained

through the Department of Human Services to be renewed every 5 years before expiry.
Essential Knowledge / Skills / Experience
· Possess knowledge and understanding of strategic planning processes and the implementation of corporate-level strategies. 
· Have a solid understanding of risk management principles and practices as outlined in the International Standard on Risk Management (AS/NZS ISO 31000:2009 Risk Management – Principles and Guidelines) 
· Proven high-level verbal and written communication skills.
· Demonstrated ability to provide sound advice and recommendations to executive and senior level managers.
· Demonstrated ability to work effectively and collaboratively within and across teams in order to achieve agreed outcomes.
· Proven ability to determine priorities, manage time effectively and coordinate workloads to meet deadlines.
· Experience in the preparation of high-level reports, briefings, letters and other written correspondence.
· Demonstrated ability to research and analyse information, evaluate policy and management implications and create solutions.
· Demonstrated analytical and strategic thinking and problem-solving skills.
Desirable Knowledge / Skills / Experience
· Understanding or experience in Board governance
· An understanding of the role of the SACE Board of South Australia as a statutory authority, including knowledge of the legislation, Strategic Plan priorities for the organisation, and the Board and committee structures.
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