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      Job and Person Specification
	Title of Role:
	Principal Forensic Scientist (Research, Validation and Education)
	Remuneration Level:
	PO4

	Business Unit:
	Forensic Science SA, Biology
	Type of Appointment:
	Ongoing

	Division:
	Finance, People & Performance 
	Position Number:
	M07678


Job and Person Specification Approval

…………………………………….	......../......../........	
DELEGATE
Primary Purpose
The primary purpose of the Principal Forensic Scientist (Research, Validation and Education) is to contribute to the provision of a high quality, efficient and timely forensic biology service to the justice system of South Australia. This is achieved though the provision of activities and programs across areas of research, validation and education that meet client expectations and organisational objectives.   

Key Relationships/Interactions
Internal
The Principal Forensic Scientist (Research, Validation and Education):
· Reports directly to the Manager Biology
· Works closely with other Principal Forensic Scientists within Biology to facilitate Forensic Biology projects. 
· Works with the Assistant Director of Science & Support (ADSS) to achieve broader agency goals with respect to scientific research programs, technical development projects and university teaching commitments.
· May supervise Forensic Scientists and/or Forensic Officers as part of the management of research projects.
· FSSA’s Research & Development Committee (R&D) and Method Validation Review Panel (MVRP).
  
External
· Collaborates with diverse customers and stakeholders including SA Police, Universities and research groups from interstate and overseas. 

Key Challenges
· Instilling a research culture to ensure active engagement in operational R&D activities against the competing priority of operational casework.
· Mentoring operational staff engaged in R&D activities.
· Initiating and managing projects to evaluate and implement new technologies that enhance the Forensic Biology services provided to clients.
· Publishing and assisting other group members to publish research and significant case-work findings in scientific journals.
· Ensure validation work is planned, executed and documented to appropriate standards. 


Special Employment Conditions
· Some out of hours work and interstate travel may be required for training, research, or professional development activity.
· Incumbent must provide a reference DNA sample so that their DNA profile can be generated and stored on an elimination DNA register. The register compares reference profiles against profiles generated in casework and monitors for the possibility of contamination.


· Employment is dependent upon receipt of both a National Police Clearance (NPC) and Extended Police Check (EPC) that AGD finds satisfactory.

AGD Conditions
· Effectively embed AGD People and Leadership Expectations into all work processes
· Participate in annual performance review and development
· Actively participate in all mandatory training requirements
· Abide by the standards in the Code of Ethics for the South Australian Public Sector (the Code), relevant legislation and AGD policies and procedures
· Employment is dependent upon a National Police Certificate clearance that the AGD finds satisfactory
· The South Australian public sector promotes diversity and flexible ways of working including part time, and employees are encouraged to discuss the flexible working arrangements that are available for this role.

Flexible Working Arrangement Options
The South Australian public sector promotes diversity and flexible ways of working including part-time. You are encouraged to discuss the flexible working arrangements for this role. Flexible working arrangement options for this role may include
· Flexitime
· Part-time
· Job Sharing
· Compressed weeks
· Work from home or telework arrangements

Diversity
The Attorney-General’s Department values workplace diversity and is committed to providing an inclusive work environment where employees feel respected, valued, and empowered to be themselves, we are also committed to reconciliation and strongly value First Nation’s voices in the community and workplace. 

Responsibilities
This Job and Person Specification provides an indication of the type of duties you will be engaged to perform.  You may be lawfully directed to perform any duties that a person with your qualifications, skills and abilities would reasonably be expected to perform. This includes being trained and rostered to perform tasks in other areas or disciplines within FSSA to address operational needs.

The Principal Forensic Scientist (Research and Education) is responsible for:

	Key Responsibility Area
	Specified Duties
	Measurement/Outcomes

	Research and Development
	· Oversee the Biology research and development program by developing and collating research ideas prioritising projects in conjunction with the Biology Leadership Team to advance operations. 
· Look at innovative approaches to the delivery of Biology’s operational services and consider how research outcomes can assist in the provision of these services.
· In conjunction with the Science Leader DNA Analysis and the FSSA Chief Scientist, design, initiate and manage research, validation and verification projects that investigate new methods, test kits, instrumentation and software that align with the research priorities of FSSA. 
· Write and review research proposals, experimental plans and research grant proposals.
· Write and critically review internal research and validation reports prior to the implementation of new methods, test kits, instruments and software into routine casework operations.
· Facilitate relationships between Biology and local University research groups and promote collaborative research projects.
· Publish and assist other group members to publish research, validation and significant case-work findings, including in scientific journals if appropriate.
· Administer consent forms and manage databases comprising sample donors contributing biological material to internal research projects.
· Supervise and mentor Forensic Scientists, Forensic Officers and/or students involved in complex research, validation and development projects.
· In collaboration with local University partners, be a Principal Supervisor, or a co-supervisor of postgraduate students undertaking projects that align with FSSA research interests.

	· Create and maintain a contemporary research and validation plan for Biology and regularly report deliverables and outcomes from this plan, including generating an annual summary.
· Research proposals, project and validation plans written.
· New methods and instruments implemented into operations within project timeframes that improve service delivery to clients and stakeholders
· Timely finalisation of results from research and validation projects in a final report and, where appropriate, are published and/or presented at national and international conferences. 
· Approve internal Biology research proposals and method validations.
· Research manifests are maintained securely and remain confidential.
· Student projects achieve academic requirements.


	Strategic and Project Management
	· Contribute to FSSA’s strategic planning processes.
· Contribute significantly to the scientific direction of Biology by co-ordinating periodic strategic reviews of the Biology research and development plan and undertaking evaluations of emerging technologies and planning for their potential impact on FSSA and stakeholders.
· Represent Biology on the FSSA R&D Committee and MVRP.
· Provide advice to Biology and Executive regarding significant developments in technology and their potential implications to service delivery.
· Provide advice to Biology and Executive regarding issues emerging from method validation outcomes.
· Represent FSSA through participation on inter-agency scientific committees at state or national level to develop policy and engage in initiatives to advance issues in Forensic Biology 

	· Local strategic plans covering research and education needs are formulated and regularly reviewed
· Reports on progress against plans and projects communicated to Biology Manager, FSSA Executive and key stakeholders
· Active participation in FSSA’s R&D Committee and MVRP.
· Timely review of R&D and Method Validation proposals from across FSSA focussing on scientific and ethical validity.


	Education

	· Liaise with University partners to coordinate the delivery of advanced Forensic Biology teaching in undergraduate programs by Biology staff.
· Be an internal examiner for University postgraduate students. 
· Provide scientific leadership within the Biology Group and continually enhance the knowledge and skill base of the Biology Group by keeping abreast of and disseminating information on Forensic Biology trends and changes in technology

	· University teaching delivered.
· Undergraduate programs are periodically reviewed to maintain currency
· FSSA staff are abreast of new approaches/technologies relevant to current or future operational service provision.


	Drive Culture
	· Promote and model the Forensic Science SA Values and Behaviours
· Pro-actively safeguard the health and wellbeing of staff by ensuring safe work practices are undertaken be self and others in the workplace. 
· Embrace and encourage diversity and cultural differences in the workplace.

	· FSSA Values and Behaviours are adopted and modelled. 
· Pro-active measures are undertaken to adhere to and prevent injuries. 
· Work practices are safe and WHS legislation, policies and procedures are implemented. 
· Individual differences are encouraged and accommodated in the workplace. 
· Respectful behaviour observed when faced with diversity/ differences in opinion.  


	Compliance
	· Adhere to the requirements of the Criminal Law (Forensic Procedures) Act 2007
· Responsible and accountable for adhering to the requirements of the WHS Act 2012; relevant WHS Regulations 2012; the Equal Opportunity Act 1984; the PS Act 2009; the Code of Ethics for Public Sector employees; the principles of diversity; and the Department’s policies and procedures;
· Keep accurate and complete records of business activities in accordance with the State Records Act 1997.

	· Active participation and contribution in responsible and safe work practices.
· Abides by the Acts, Regulations, Policies and Procedures relevant to employees of the Department;
· Documents and correspondence filed according to State Records Act, 1997.





Technical Expertise
	Technical Expertise
(Essential)
	· A science degree relevant to molecular biology.
· Advanced understanding of technologies applied in Forensic Biology.
· Experience in the design and management of research that includes a publication record or internal laboratory documentation of research and validations.
· Experience in project management including the coordination, motivation and management of the activities of staff contributing to research outcomes.  
· Proven ability to provide leadership in a team environment, including interpersonal skills which foster trust and cooperation.
· Highly developed oral and written communication skills to enable effective communication and to relate successfully with all levels of staff within Forensic Science SA and external stakeholders. 
· Proven ability to develop policies and procedures in a scientific environment.
· A working knowledge of NATA accreditation requirements and knowledge of the application of NATA quality standards in a forensic biology environment.


	Technical Expertise
(Desirable)
	· Proven ability to interpret DNA analytical and statistical results using probabilistic genotyping software systems. 
· Understanding of the Australian Forensic Science research landscape.
· Ability to contribute to strategic direction of a forensic biology laboratory.
· Knowledge of the operation of the tertiary education sector.




Qualifications, Skills, Knowledge and Experience relevant to the role


Behavioural Capabilities
 
The AGD Performance Matrix describes the behaviours expected of AGD employees across various levels in the Department.
Descriptors below detail the behavioural capabilities required for performance in the Principal Forensic Scientist (Research and Education) role. KEY behaviours for this role are listed with the critical behaviours highlighted in bold. This broader group of behaviours are applicable to your ongoing success in the role. 

	
	Strategic Focus
	Results Orientation
	Service Delivery Excellence
	Relationship Management
	Professional Approach and Drive

	Strategic
	Shapes Strategic Thinking and Change
	Achieves Organisational  Results
	Drives Business Excellence
	Forges Relationships and Engages Others
	Exemplifies Personal Drive and Professionalism

	Tactical
	Promotes Strategic Thinking and Change
	Achieves Team Results
	Delivers Business Excellence
	Establish Relationships and Engages Others
	Models Personal Drive and Professionalism

	Operational
	Supports Strategic Direction
	Achieves and Monitors Own Results
	Supports Service Delivery Excellence
	Fosters Working Relationships
	Supports Personal Drive and Professionalism

	Foundational
	Understands the Strategic Direction
	Achieves Individual Results
	Contributes to Service Delivery Excellence
	Maintains Working Relationships
	Demonstrates Personal Drive and Professionalism



	Category and level 
	Behaviours

	Strategic Focus (Tactical)

	· Translates strategies and goals into achievable plans
· Ensures work goals are linked to the bigger picture
· Adopts and manages a balanced approach to risk aversion and risk taking
· Drives effective change
· Promotes creative and innovative thinking


	Results Orientation
(Tactical)

	· Develops plans with clear outcomes and supports others to achieve these
· Critically evaluates the problem in its entirety before identifying and implementing best possible solution
· Confidently makes decisions showing good judgement 
· Effectively prioritises and re-negotiates tasks as needed
· Reviews performance and seeks opportunities to implement continuous improvement


	Service Delivery Excellence
(Tactical)

	· Identifies trends, potential problems and opportunities and incorporates into plans
· Identifies and manages capability and expertise of the workgroup to achieve outcomes
· Sets clear performance standards that are linked to business unit outcomes.
· Effectively manages their own, individual and team performance and contribute to the business unit
· Provides clear, honest and timely feedback, including addressing non-performance promptly and recognising high performance. 


	Relationship Management
(Tactical)

	· Represents the agency and public sector effectively in public and government forums
· Develops effective working relationships and internal and external networks
· Appropriately identifies and collaborates with relevant stakeholders 
· Shares information and knowledge
· Tailors approach and communication style to suit the situation and audience


	Professional approach and drive
(Tactical)

	· Demonstrates and promotes professionalism and confidentiality when dealing with sensitive issues
· Willing to put own views forward and challenges opposing views in a respectful manner
· Identifies and considers risk in decision making
· Remains positive and recovers quickly from setbacks 
· Promotes adaptability in dealing with change
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