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Pre-Employment Declaration Form
	

	ROLE DETAILS

	

	Role Title
	

	

	Division
	

	

	Business Unit
	

	

	PERSONAL DETAILS

	

	Title
	|_| Dr	|_| Miss	|_| Mr	|_| Mrs	|_| Ms	|_| Prof	|_| Other	     __

	

	Surname
	
	Given Names
	

	Preferred Name
	
	Previous Surname
	

	Date of Birth
	
	Personal Email
	

	

	ADDRESS DETAILS

	

	Address Physical address (not PO Box)
	[bookmark: Text49]

	

	Suburb
	
	State
	
	Postcode
	

	

	Phone
	
	Mobile
	

	APPLICATION INFORMATION

	

	Are you a current SA public sector employee?
	|_| Yes		|_| No

	

	If yes, are you currently in a probation period?                                         |_| Yes	 |_| No 


If yes, what is the finish date of the probation? _________________________________________

	ENSURING SAFETY

	
In order to ensure your safety at work it is essential that you have physical and psychological capacity to perform the duties of the role once any reasonable adjustments have been identified and implemented. 

A reasonable adjustment is a reasonable measure or action taken by an employer to allow a person with a medical condition or disability to undertake the duties of the role. For example, it could be a modification to the working environment or to the design of the role.
Do you currently have any medical condition or disability (including a learning disability) which might prevent or impede you from being able to satisfactorily perform any duties or functions that would be reasonably required of you in the role for which you have applied? Please refer to information about the requirements of the role provided in the job pack where applicable.

|_| Yes	|_| No      |_| Unsure	


	If yes or unsure, please provide details (include details of any assistance/adjustments that may reasonably be required so that you can perform the inherent requirements of the role):








	Do you understand you may be required to participate in a medical and/or functional capacity assessment in order to assist in assessing your suitability to be offered employment in the role and the South Australian public sector? (You may be required to advise us if you are taking or consuming any prescription medication/s or other substance/s that may affect your ability to perform the duties of the role applied for or give rise to a risk to your health or safety in the workplace as part of the medical.)

|_| Yes	|_| No   

If you do not agree to participate, you will not be further considered to receive an offer of employment.

	WORKPLACE DIVERSITY

	The SA Public Sector is committed to reflecting the diverse community it serves while creating an inclusive workplace for all of its people. Diversity is one of the four foundations of public service as outlined in the Code of Ethics for the South Australian Public Sector and is reflected in the South Australian Public Sector Values. Section 65 of the Public Sector Act 2009 enables an employment opportunity program to be declared to assist persons of a defined class to gain employment, training or experience in the public sector. Employment opportunity programs exist for Aboriginal and Torres Strait Islander people and people living with a disability.

	

	Aboriginal and Torres Strait Islander Background Information

	An Aboriginal person is defined as a person who is a descendant of an indigenous inhabitant of Australia and identifies as Aboriginal.
A Torres Strait Islander is a person who is a descendant or a traditional inhabitant of the Torres Strait Islands.
Are you an Aboriginal or Torres Strait Islander according to the above definition? (Please tick one box)

|_| Yes      |_| No      |_| Prefer not to disclose

	

	

	Disability Information

	Are you a person living with a disability?

|_| Yes      |_| No      |_| Prefer not to disclose


	OUTSIDE EMPLOYMENT

		If your application is successful and you are offered employment with SA Housing Trust, will you also be engaging or do you knowingly intend at any stage to engage in any secondary employment or volunteer duties that are separate to the role you have applied for?                                
	                                   |_| Yes	    |_| No


If you have answered “Yes” to this question and should your application progress further, a condition of your selection will be the completion and approval of SA Housing Trust’s Outside Employment Form, to be provided to you in due course.




	VISA INFORMATION

	Please note, your manager is required to sight your original visa and a copy must be placed in your personal file. 
Any changes to your visa status must be declared to your manager as soon as reasonably practicable. 
Are you an Australian Citizen or Permanent Resident?
|_| No (If no, please specify details below)	|_| Yes

	

	Visa Type
	
	Visa Number
	

	

	Date Applied
	
	Date Granted
	

	

	Expiry Date
	
	Conditions
	

	


	EMPLOYMENT DECLARATION QUESTIONS

	It is a requirement of all applicants applying for roles within the SA Housing Trust to answer the following questions:
(Please ensure you complete all questions below providing supporting detail as required)

	Q1 - Have you ever been convicted of any criminal offence, including road traffic offences not resolved by expiation?
(Note: Spent Convictions
You are not required to divulge information about a spent conviction.  A spent conviction is a criminal conviction that lapses either immediately or after a period of time pursuant to the provisions of the Spent Convictions Act 2009)
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q2 - Are you currently facing criminal charges that are yet to be determined?
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q3 - Have you ever been the subject of allegations of conduct by you of a violent and/or sexual nature towards or in relation to a child or children (person under 18 years of age) or an adult person (over 18 years of age)?
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q4 - Have you ever been found to have committed misconduct or otherwise performed your duties unsatisfactorily in any previous or current employment? This includes any organisation, including a South Australian public sector agency.
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q5 - Are you currently the subject of an investigation or any other process relating to suspected or alleged misconduct or other unsatisfactory performance by you?
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	




	Q6 – Has your employment ever been terminated by any organisation, including a South Australian public sector agency, for any reason?
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q7 - Have you ever received any voluntary early retirement or voluntary separation package from employment in the South Australian public sector? Note: the term 'public sector' means any agency or instrumentality of the Crown in right of the State of South Australia and includes any public sector corporation that is in existence or which is established by or under any Act.
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q8 - Have you ever received any payment, involving your resignation from employment in the South Australian public sector upon the redemption of workers compensation entitlements? 
	|_| Yes	|_| No

	If you answered yes, please provide further details below:

	



	Q9 – Are your Criminal History Screening and/or other relevant background or history assessments/screening current in line with the below?
If yes, please provide the date of the report arising from the history check and/or other assessments/s and attach a copy of the report/s, if available to you.
Please note: In addition to this declaration, you may be asked to agree to Criminal History or other background history screening or assessment. You will not be further considered for an offer of employment in the South Australian public sector if you do not agree to participate in such history or other background screening or assessment. 



I currently have the below Criminal History Screening:

|_| National Police Clearance within the last six months     |_| Working with Children Check within the last five years

|_| Other:      


If you are offered and accept employment in the South Australian public sector, it will be a condition of such employment that you agree to periodic history or background screening and assessment.

	|_| Yes	|_| No

	

	Date of Assessment
	
	

	


	




		EMPLOYMENT DECLARATION

	

	I declare that the information in this declaration and in any other documents completed by me and/or any other statement made by me in support of my application for employment in the South Australian public sector, and the information provided by me in connection with my application for employment in the South Australian public sector, including in any interview, is true and correct in every detail.
 
Disclosure of Confidential Information 
I acknowledge that if I am employed in the public sector either in the role for which I have been offered or in any other role, I may, during the course of that employment, gain access to confidential information. Detailed provisions regarding disclosure of confidential information are contained in relevant public sector legislation, regulations, determinations, guidelines and industrial instruments. Without detracting from such sources, unless such information is clearly not of a confidential nature, and unless I am expressly advised to the contrary by someone with requisite authority, policy or as required by law all information I gain access to as a public sector employee is to be treated as confidential. The expression “confidential information” as used in this declaration means all information which must be treated as being of a confidential nature. I understand that I must not disclose or make use of that confidential information, during or after that employment, except in the proper course of my duties and/or with requisite authority and/or otherwise according to law. In particular, I undertake not to use any confidential information gained by virtue of any public sector employment, with the intent of securing a benefit for myself, any person, company or any future employer. In any case where I am in doubt as to whether information gained during employment in the South Australian public sector is confidential and/or how such information should be managed, I undertake to seek advice and instruction from a supervisor or manager. 

Potential or Actual Conflict of Interest 
I undertake that if I am employed in the public sector either in the role for which I have been offered or in any other role, I will not engage in any external or private activities which will result in a conflict or potential conflict of interest with any of my duties as a public sector employee. I am aware that detailed provisions regarding conflict of interest and disclosure of conflict of interest are contained in relevant public sector legislation, and guidelines. Without detracting from such sources, in any case where there is any possible doubt regarding a potential conflict of interest, I undertake to seek advice and instruction from a supervisor or manager.

 Employment Based on Provision of True and Correct Information
 I understand that if I am offered employment in the public sector it has been made on the basis that the information that I have provided in connection with my application for employment is true and correct in every detail. I understand that any false statement made in connection with my application for employment in the South Australian public sector - which will include information withheld or incomplete - may lead to a rejection of my application for employment, or, in the event that I am employed or continue employment in the South Australian public sector, will amount to misconduct and render me liable to disciplinary action, including termination of employment.


	Applicant
Signature
	

	Date
	

	Applicant 
Name
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